Training

Objective / purpose

VISION

Training and Capacity development of individuals, groups and organizations associated with or
engaged in rural development in India or abroad for effective implementation of Rural Development
programmes

MISSION

To strengthen National Institute of Rural Development, Hyderaba.d, State Institutes of Rural
Development, Extension Training Centres all over the country for capacity development of
individuals, groups and organizations involved in the implementatiauralf development schemes.

Brief History

In order to make the implementation of rural development programmes more effective and
purposeful, the Ministry of Rural Development is implementing the Centrally sponsored scheme
entitl ed fAEst adhlering bf B&ate tnstitates cf RAral iDevalopment (SIRDs) and
Extension Training Centres (ETCs). The Scheme is being implemented since VIth Five Year Plan
and the recurring expenditure is shared on 50:50 basis between the States and Central Government.
The pattern for release was also reviewed in the meeting of Expenditure Finance Committee chaired

by Secretary (RD) on 25.10.94 when it was also decided to support 5 core faculty with full
reimbursement of their salaries in addition to 50% cost sharing ef o#iturring expenditure.

Minutes of the E.F.C. meeting is enclosed at AnnexurBrom 200708, the scheme was merged
with the new scheme AManagement Support to Rur
of Di strict Pl anni n g torpschemeeaftes @ degision by th€ ePlarininga | S
Commission.

The Central financial assistance to SIRDs as per the existing funding norms is 100%-for non
recurring expenditure for developing infrastructure and 50% for recurring expenditure like salaries,
training costs etc. under the head recurring expenditure except in case of N.E. States where the share
of Government of India was enhanced to 90% from 2D1L0100% funding support is also provided

for five senior core faculty members of SIRDs.

The National Institute of Rural Development (NIRD), an autonomous organization under the
Ministry of Rural Development, is a premier training and research institute in the field of rural
development in India, which seeks to improve the secmnomic welbeing of rural people. Its

training, research and action research activities have symbiotic relationships which play a key role in
identifying the factors contributing to the effectiveness of development programmes and also help
build the capacities of @alr ge number of devel opment functiona
available at NERC (NorthEastern Regional Centre at Guwahati) and ERC (Eastern Regional
Centre at Patna) to different Ministries/development departments of the Central and State



Governments, Banking Institutions, public and private sector organizations, civil societies,
Panchayati Raj Institutions and other national and international agencies connected with rural
development.

The Vision of the NIRD is to focus on the policies girdgrammes that benefit the rural poor,
strive to energize the democratic decentralization process, improve the operational efficiency of rural
development personnel, promote transfer of technology through its social laboratories and
Technology Park andeate environmental awareness for inclusive growth.

Duties

Setting up Physical Targets

Release of funds to NIRD, SIRDs and ETCs
Organisation of Training Courses

Career Management Training

Monitoring of the training programmes
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Main activities/functions

Same as above

List of services being provided with a brief writeup of them
Same as above

Organizational structure diagram at various levels namely State, directorate, region district,
block etc.

Not applicable
Expectation from the public for enhancing the effectiveness and efficiency
Not applicable

Arrangements and methods made for seeking public participation/contribution
Not applicable
Mechanism available for monitoring the service delivery and public grievance resolution

x Monthly workshop/Meetings & Performance Review Committee Meetings
x Manually and Online Monitoring of Physical Progress

Please provide details of powers and duties of officers and employees of the organization:

Work Assigned among Officers is as under:

SI.No. | Name and designation Work Assigned
of Officers
1 Deputy Secretary -- | Supervision of work relating to GC and Training Divisior|
Vacant which includes:




Administration & Policy matters of NIRD
Release of Plan and Ndtlan Grants to NIRD
Release of grants to SIRDs and ETCs.
Release of grants under OTC Scheme.
Coordination of Parliament Questions
matters relating to Standing Committee/Consultative
Committee/Assurance Committee/Papers Laid
Committee etc.

Monthly D. O. letteto Cabinet Secretary

Coordination of ARC Reports and Reports of GoM,

Senior Officerés Meetin

9. Monthly Reports/Circulars etc.

10. Coordination of matters (except Policy matters and
Parliament Questions) involving more than two oren
divisions e.g. Parliament Questions/Assurances of g
Ministries, VIP references, etc.

11. Technology Development Board Meeting.
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2 Shri S.S. Prasad, (Und
Secretary )

Supervision of work relating to Training Section which
includes

1. Administration & Policy matters of NIRD.

2. Release of Plan and Nétian Grants to NIRD

3. Release of grants to SIRDs and ETCs.

4. Release of grants under OTC Scheme.

5. Monitoring of Training activities.

3 Shri Arun Kumar
Aggarwal (Section
Officer)

Supervision and handling of important items work which

includes:.

1. Administrative and financial matters of NIRD.

2. Release of recurring and noacurring grants to SIR[

and ETCs

Release of grant under OTC

All Financial matter with B&A/Finance Division.

National Colloquia of SIRDs and ETCs

Issues pertaining to career management of Sta

Ministry.

Preparation of replies to Parliament Questions in re

of NIRD, SIRDs and ETCs.

8. Laying of Annual Report and Annual Audited Accou
of NIRD on the Table of Botthe Houses of Parliamen

9. Departmental Screening Committee for considering
recurring proposals received from SIRDs and ETCs.

10. Monitoring of Physical progress of training programi
conducted by SIRDs and ETCs.

11. Preparation of Agenda Notes for Departnatr
Screening Committee meeting in respect of SIRDs.

12. Any other matter assigned by superiors and se
officers.
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4 Statistical Officer

Vacant

Work Assigned among Staff is as under:



1 Shri X.D.Naik, i. Work relating to the scheme oDrganization of
Assistant Training Courses(OTC)

ii. Lab to land initiatives

iii. Any other work assigned by Branch Officer.

2. Mrs. Meenakshi i Performance Review Committee,

Sharma, Assistant ii. Reform and revamp committee of NIRD,

iii. Work relating to IRMA, NCRI, MANAGE, [
CICTAB, IGNOU etc.

iv. General Coordination, All miscellaneous matt
such as furnishing of information to othe
Ministries and Division of the Ministry.

v. Periodical returns i.e. Monthly Summary f
Cabinet, Monthly d.o. letter etc.

Vi. Any other work assigned iBranch Officer.
3. Shri Suresh Kumar, i. All financial and administrative matter relating
Assistant NIRD,

ii. All work relating to setting up of NIRD Centre
Jaipur & Patna

iii. Al Work relating to Career Manageme
Scheme(Training Programmes)

iv. Any other workassigned by Branch Officer.

4, Smt. Nirmala Devi, i. Release of recurring and naacurring funds to al

Assistant ETCs

ii. Monitoring of Physical Progress of SIRDs and E

iii. Preparation of Agenda notes for Departmen
Screening Committee Meeting in respect diIs.

iv. Any other work assigned by Branch Officer

5. Shri Manish Kumar i. Release of recurring and naacurring grants to
Yaday Assistant SIRDs.
ii. All matters relating to organization of Month
workshop.
iii. Any other work assigned by Branch Officer.
6. ShriAzad Singh, Keeping & Maintaining the Record/Files etc.
Daftry
7. Ms. Preeti Gupta i. Diary and dispatch work
OUtSOUfCE(ACCOUﬂtS ii. Progress report relating to Hindi work
Clerk) iii. Correspondence with Hindi Section

iv. Any other work assigned by Branch Officers.

Please provide list of rules, regulations, instructions, manual and records held by public
authority or under its control or used by its employees for discharging functions as per the
following format.

1.Name/Title of the document | Guidelines for intensifying training related |




activities in State Centres for training in rural
development and the extension training centres.

Type of document Choose one of the
types given below(Rules, Regulations,
Instructions, ManuajsRecords, others)

Guidelines

Brief write-up of the document

Guidelines consists pattern of releasing funds un
the scheme Establishment and Strengthening of
State Institutes of Rural Development (SIRDs) ar
Extension Training Centres (ETCs).

Fromwhere one can get a copy of rules,
regulations, instructions, manuals and
records.

Department of Rural Development, Krishi Bhawa
New Delhi

Fee charged by the department for a cog
of rules, regulations, instructions, manua|
and records (if any).

No Fees

2. Name/Title of the document

Revised Guidelines of the Sechemes of
Organization of Training Courses/ Seminars/
Workshops (OTC)

Type of document Choose one of the
types given below(Rules, Regulations,
Instructions, Manuals, Records, others)

Guidelines

Brief write-up of the document

Guidelines consists pattern of releasing funds u
the scheme Organization of Training
Courses/Seminars/Workshops (OTC)

From where one can get a copy of rules,
regulations, instructions, manuals and
records.

Website of the Ministry of Rural Development

Fee charged by the department for a cog
of rules, regulations, instructions, manua|
and records (if any).

No Fees

3. Name/Title of the document

Rules of the National Institute of Rural
Development 1991

Type of document Choose one of the
types given below(Rules, Regulations,
Instructions, Manuals, Records, others)

Rules

Brief write-up of the document

Rules and Regulation of the National Institute of
Rural Development

From where one can get a copy oles,
regulations, instructions, manuals and
records.

Website of the Ministry of Rural Development

Fee charged by the department for a cog
of rules, regulations, instructions, manua|
and records (if any).

No Fees

4 Name/Title of the document

Memorandum of Association




Type of document Choose one of the others
types given below(Rules, Regulations,
Instructions, Manuals, Records, others)
Brief write-up of the document Society formation and Preamble of the National
Institute of Rural Developant

From where one can get a copy of rules,| Website of the Ministry of Rural Development
regulations, instructions, manuals and
records.

Fee charged by the department for a cog No Fees
of rules, regulations, instructions, manua|
and records (if any).

5.Name/Title of the document Service Bye Laws
Type of document Choose one of the Service ByelLaws
types given below(Rules, Regulations,
Instructions, Manuals, Records, others)
Brief write-up of the document Service bye laws of the Nationalstitute of Rural
Development

From where one can get a copy of rules,| Website of the Ministry of Rural Development
regulations, instructions, manuals and
records.

Fee charged by the department for a cog No Fees
of rules, regulations, instructions, manua|
andrecords (if any).

Whether there is any provision to seek consultation /participation of public or its
representatives for formulation of policies? If there is, please provide details of such policy in
following format

Not applicable

Use the format given below to give the information about the official documents. Also mention
the place where the documents are available e.g. at secretariat level, directorate level, others

(Pl ease mention the | evel in place of writi
Sl. | Contents of the Name of the Procedure to obtain the By under
No. | document document and document
01 | Guidelines for Guidelines for Can be obtained from the
implementing the intensifying Training Division,
Establishment and training related Department of Rural
Strengthening of State | activities in State | Development
Institutes of Rural Centres for training
Development (SIRDs) | in rural
and Extension Training | development and

ng
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VI.

VII.

VIIIL.

Centres (ETCs) the extension
training centres.

02 | Guidelines for Revised Guidelines| Can be downloaded from
implementing the of the Sechemes of| the web site of the Ministry
Organisation of Training | Organisation of of Rural Development
Courses/ Seminars/ Training Courses/

Workshops (OTC) Seminars/
Workshops (OTC)

03 | Guidelines for Rules of the Can be downloaded from
implementing the National Institute of| the web site of the Ministry
schemedational Rural Development| of Rural Development
Institute of Rural 1991
Development

04 | Guidelines for Memorandum of | Can be downloaded from
implementing the Association the web site of the Ministry
schemedational of Rural Development
Instituteof Rural
Development

05 | Guidelines for Service Bye Laws | Can be downloaded from
implementing the the website of the Ministry
schemedational of Rural Development

Institute of Rural
Development

Please provide information on Boards, Councils, Committee and other Bodies related to public
authority in the following format

Please provide contact information about the Public Information Officers, Assistant Public
Information Officers and Departmental Appellate Authority of the Public Authority :

See list of Central Public Information Officers (CPIOs) and Appellate AutesrithAs)

What is the procedure followed to take decision for various matters? (A reference to
Secretariat Manual and rule of Business Manual, and other Rules/regulations etc. can be

made)

U Scrutiny of proposal

U Approval bvimistdd ¢RDP Iseécretary (RD)/IS (NSAP)/Dir(NSAP)/US(NSAP)
based on the subject matter concerned

i Concurrence by the IFD

U Issue sanctions letters.

What are the documented procedures/ laid down procedures/ Defied Criteria/ Rules to arrive
at a particular decision matters? What are different levels through which a decision process
moves?

As explained above at point (V)II



XI.

XIl.

XIII.

What are the arrangements to communicate the decision to public?

Decisions up loaded on the web site of the Ministry of Rural Development as deemed necessary.

Who are the officers at various levels whose opinions are sought for the process of decision

making?
As explained above at point (V)II
Who is the final authority that vets the decision?-

Hondbl e Minister (RD)
Based on the subject matter concerned

/| Secretary (RD)/JS

Please provide information separately in the following format for the important matters on

which decision is taken by the public authority

SI. No. 1
Subject on which decision is to be taken Setting up Physical Targets
Guidelines/directions if any Not available

Process of execution

Target proposed on the basis of previous y
performance

Getapproval from the M(RD)

Convey to the States

SI. No.

2

Subject on which decision is to be taken

Release of funds to NIRD, SIRDs and ETCS

Guidelines/directions if any

Guidelines for intensifying training related
activities in State Centrder training in rural
development and the extension training
centres. (Annexurd)

Process of execution

Obtaining proposal for release of recurri
grant to NIRD, SIRDs and ETCs in April

Release of recurring grant in the month of M

Obtaining proposals for release of no
recurring grant by April

Convening Departmental Screeni
Committee meeting for consideration of Rq
recurring proposals in June and December

Sl. No.

3

Subject on which decision is to be taken

Organisationof Training Courses

(Trair



XIV.

XV.

Guidelines/directions if any

Revised Guidelines of the Sechemes of
Organisation of Training Courses/ Seminars
Workshops (OTC) (Annexurl)

Process of execution

Obtaining proposals for release of funds
organizing training courses

Examination and release of Central gr
within 20 days after receipt of proposal.

SI. No.

4

Subject on which decision is to be taken

Career Management Training

Guidelines/directions if any

Not available

Process of execution

Forwarding application of individuals to
DoP&T within two weeks after approval fron
competent authority.

SI. No.

5

Subject on which decision is to be taken

Monitoring of the trainingprogrammes

Guidelines/directions if any

Not Applicable

Process of execution

Get report manually and online from the
Institute on the Monthly basis

Directory of officers and employees

Given under chapter

headi

ADi rectory of

ng

Please provide information about the details of budget for different activities under different

schemes in the given format

Name of the Programme/Scheme

National Institute of Rural Development (NIRD

Duration of the programme/scheme

It

is an ongoind’rogramme

Objectives of the programme

f
)l

Providing an apex institute in the field
rural development to the Nation.
Undertakes training, research, act
research, policy analysis and consultancy
rural development.

Mandate includes capacity building nfral
development functionaries of governmer
and norgovernmental sectors.

Research studies focus on developm

Oof f i
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strategies, programme implementation §
problems of core poverty groups, backws
regions, socially disadvantaged sections, ¢

Physical and financial targets of the
programme (for the last yetr2009-10)

Financial Target ¥ 15.00 crore
Physical Target 475 Training Programme

Eligibility of the beneficiary

Not applicable

Prerequisites for the benefit

Not applicable

Procedure to avail the benefits of the
programme

Proposal submits by the National Institute of
Rural Development for Recurring and Non
recurring grant.

Criteria for deciding the eligibility

Not applicable

Details of the benefits given in the programr
(also mention the amount of subsidy or othe
help given)

Not applicable

Procedure for the distribution of the subsidy

Not applicable

Where to apply and whom to contact in the
office for applying

Training Division, Ministry of Rural
Development.

Application fee (where applicable) No fee
Other fees (where applicable) No Fee
Application format (where applicable. If the | Annexurel
application is made on plain paper please

mention it along with what the applicant

should mention in the application)

List of attachments Annexurel
Format of Attachments Annexurel

Where to contact in case of process related
complaints

Training Division

Details of the available fund (At various leve
like District level, Block level etc.)

Not applicable

Name of the Programme/Scheme

ANEstabli shment and Si
Institutes of Rural Development (SIRDs) and
Extension Training Centres (ETCS)

Duration of the programme/scheme

It is an ongoing Programme

Objectives of the programme

1 Training & Capacity Development (¢
individuals, groups and organizatio
associated with or engaged in ru
development in India or abroad.

Physical and financial targets of the
programme (for the last year2009-10)

Financial Target ¥ 42.00 crore
PhysicalTargeti 18,000 Training Programme

Eligibility of the beneficiary

Guidelines for intensifying training related
activities in State Centres for training in rural
development and the extension training centre




(Annexurell)

Prerequisites for the benefit

As mentioned in the above document

Procedure to avail the benefits of the
programme

Proposal submits by the SIRDsS/ETCs

Criteria for deciding the eligibility

Not applicable

Details of the benefits given in the programr
(also mention the amount of suthgior other
help given)

Not applicable

Procedure for the distribution of the subsidy

Not applicable

Where to apply and whom to contact in the
office for applying

Training Division, Ministry of Rural
Development.

Application fee (where applicable)

No fee

Other fees (where applicable)

No Fee

Application format (where applicable. If the
application is made on plain paper please
mention it along with what the applicant
should mention in the application)

Enclosed at Annexuske

List of attachments

As given in Annexurd

Format of Attachments

As given in Annexuré

Where to contact in case of process related
complaints

Training Division

Details of the available fund (At various leve
like District level, Block level etc.)

Not applicable

The Manner of Execution of Subsidy Programmes. Please provide the information as per the

following format

Name of the Programme/Scheme

Duration of the programme/scheme

Objectives of the programme

Physical and financial targets of the
programme (for the last year)

Eligibility of the beneficiary

Prerequisites for the benefit

Procedure to avail the benefits of the
programme

Criteria for deciding the eligibility

Details of the benefits given in the programr
(also mention the amount of subsidy or othe
help given)

Procedure for the distribution of the subsidy,

Where to apply and whom to contact in the
office for applying

Application fee (where applicable)

Other fees (where applicable)

Not applicable




Applicationformat (where applicable. If the
application is made on plain paper please
mention it along with what the applicant
should mention in the application)

List of attachments

Format of Attachments

Where to contact in case of process related
complaints

Details of the available fund (At various leve
like District level, Block level etc.)

XVII. Particulars of recipients of concessions, permits or authorization granted by.i

Please provide the information as per the following format

Name of the Programme Not applicable

Type (Concession/Permits/Authorization)
Objective

Targets set (for the last year 2009)
Eligibility

Criteria for eligibility

Prerequisites

Procedure to avail benefits

Time limit for theconcession/permits
/authorizations

Application fee (where applicable)
Application format (where applicable)
List of attachments (certificates/documents)
Format of attachments

XVIII. Please provide the details of the Norms/Standards set by thHgepartment for execution of
various activities/programmes

S. Item of Work Prescribed Norms

N.

01 | Service Name Standard

02 | Fixation of Physical Targets 1*'Week of April

03 | Release of *linstalment of Central assistance to NIRD | By 31 May

04 | Releasef Recurring grant to SIRDs and ETCs Within 15 days from the date
of fulfilling conditions

05 | Release of norecurring grant to SIRDs and ETCs Within 15 days after approval
from DSC

06 | Release of % instalment of Central assistance to NIRD | By 31 January




07 | Release of ¥ instalment of nomecurring grant to SIRDs | Within 20 days from the date
and ETCs of fulfilling conditions
08 | Monitoring and review of the Scheme Monthly

XIX.  Please provide the details of the information related to the various schemes which are
available in the electronic format

The details of documents are available on the website of the Ministry of Rural Development

XX.  Means, methods or facilitation availabé to the public which are adopted by the department for
dissemination of information:

Not Applicable
XXI.  Frequently Asked Questions and their answers

Not Applicable

XXIl.  Related to seeking information

XXIII.  With relation to training imparted to public by Public Authority



Ministry of Rural Development
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or_the Recurring expenditure for

Proforma/Check-list for seeking_financial assistance fi 2 _exp

SIRDs -

1. The proposal is to be sent to the Ministry of Rural Development through the State
Government concerned. ‘

2. The proposal for the financial assistance for recurring expenditure should have item-wise
break-up of actually incurred expenditure of last year and estimated expenditure likely to be
incurred during the current financial year in the foltowing proforma :-

(Rs. In lakhs)
S. Name of [tem | Expenditure actually | Estimated expenditure
No | incurred last year for the current year
(year should be | (year should be
indicated) indicated)
1. Salaries of Faculty & Staff,
2. Travel expenses
3. Maintenance of Vehicles
4. Training & Research
Programmes
5. Purchase of books & Journals
6. Publications
7. Office contingencies & other
charges
8. Cost of running mess/hostel
9. Water supply & electricity
10. | Training aid/ equipments not
covered under Non-recurring.
11. Miscellaneous
Total J
3.
S. | Name of Item [ Expenditure actually | Estimated  expenditure
No. incurred last year for the current year (year
(year should be | should be indicated)
indicated)
1. 100% reimbursement of 5 core
faculty members |
4. Details of core faculty members receiving 100% funding from the Government of India.
S. |Name | Specialt | Order of | Date | Period of | Scal [ Break up [ Gross
No | of y/ Appointmen | of appointme | e of | of Emolumen
faculty | Subject |t* Joinin | nt Pay | emolumen | ts
membe g ts
I |

[
*Appointments Orders issued by the State Government/Competent Authority may be enclosed.
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5. Furnish an utilisation certificate of the central grants for the recurring expenditure released
last year/previous years in the prescribed form under Rule 150 of General Financial Rule
{copy enclosed for your information).

6. Furnish a copy of order of matching share of recurring expenditure released by the State
Govt. to the SIRD of last year/current year.

7. Central Grants received towards recurring expenditure:-

(Rs. In lakhs)
Years Amount Amount Utilised Balance Reasons for not
(i) Central share utilizing the amount

(i) State share

8. Training & Research activities conducted during last 2 years and proposed during the current
year in campus & off-campus programmes (to be shown separately).

Training/Research(Quarterly) Participants(Quarterly)
Year Proposed Conducted Pr_oaposed Attended
lst Zlﬁ 3ra 41!1 fE 2ﬁ 3rd 4|.ﬁ Isl o 3rd 41]1 lsl Zﬁl 3rd 4fh_

9. Whether the Institute is autonomous organization or composite Institute:

10. (a) A copy of details of sanctioned posts (category-wise).
(b) Furnish the details of posts specifically sanctioned for SIRD for the last two  years in
the following proforma:-

8. |Name |No.of Scale | Dateof |Dateof |If vacant from which date
No. | of post of pay | sanction | fill up laying vacant & Present
post position with regard to

: require.

(c) Attach a copy of creation/ continuation of the posts which are temporary for the current

year.

(d) Furnish a copy of Budget grant of SIRD approved by the State Govt. for the current

financial year

(e) Furnish a copy of action plan for conducting Training Programmes during current year.

11. Status Report of SIRD (along with complete postal order, FAX number. Telephone number
and e-mail address, bank account details, etc.)




At
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Ministry of Rural Development

Proforma/Check-list for seeking financial assistance for the Recurring expenditure for
ETCs -

1. The proposal is to be sent to the Ministry of Rural Development through the State
Government concerned.

2. The proposal for the financial assistance for recurring expenditure should have item-
wise break-up of actually incurred expenditure of last year and estimated recurring
expenditure likely to be incurred during the current financial year in the following
proforma :-

(Rs. In lakhs)

Name of Item Expenditure actually | Estimated expenditure

incurred last year for the current year

(year should be | (year  should be

indicated) indicated)

Salaries of Faculty & Staff,
Travel expenses
Maintenance of Vehicles
Training & Research Programmes
Purchase of books & Journals
Publications

Office contingencies & other
charges

Cost of running mess/hostel
Water supply & electricity

0. | Training aid/ equipments not
covered _under Non-recurring.
11. Miscellaneous

NS ]|l
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Total

3. Furnish a utilisation certificate of the Central grents for the recurring expenditure
released last year/previous years in the prescribed form under Rule 150 of General
Financial Rule (copy enclosed for your information),

4. Furnish a copy of order of State share of recurring expenditure released by the State
Govt. to the ETC of last year/current year.

5. Central Grants received towards recurring expenditure:-

(Rs. In lakhs)
Years Amount of Amount Utilised Balance Reasons for not utilizing
Central share the amount
i I ]

6. Training & Research activities conducted during last 2 years and proposed during the current
year in campus & off-campus programmes (to be given separately).

Training/Research(Quarterly) Participants(Quarterly)
Year __Proposed Conducted Proposed Attended
Pl e Tt [ [ [ro | = [z [ [ [T [ [ [ [ [ e
J l l I J [ i




7. (a) A copy of sanctioned post (category-wise).
(b) Furnish the details of posts specifically sanctioned for ETC for the last two years in
the following proforma:-

S. Name | No. of Scale | Date of Date If vacant from which date laying
No. | of post of pay | sanction |of vacant & Present position with
post fillup | regard to require.

(c) Attach a copy of creation/continuation of the posts which are temporary for the current year.

(d) Furnish a copy of Budget grant of ETC approved by the State Govt. for the current financial
year

(e) Furnish a copy of action plan for conducting Training Programmes during current year.

8. Status Report of ETC. (Along with complete postal Address, Telephone and Fax numbers,

E-mail address, details of Bank Accounts, etc.)



Proforma/Check-list for
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seeking financial assistance for Non Recurrin: expenditure for

Ministry of Rural Development

SIRDs/ ETCs -

1.

=

The proposal for seeking financial assistance for Non-Recurring expenditure is to be sent
separately for SIRD and ETC to the Director General, National Institute of Rural
Development, Rajendra Nagar, Hydcrabad through the State Govt. The copy of the
proposal may also be endorsed to the Deputy Secretary (Trg.), Ministry of Rural
Development, Krishi Bhavan, New Delhi.

The SIRDS/ETCs of North Eastern States should submit their proposal for Non-recurring
expenditure through the State Govt. to Director General, National Institute of Rural
Development, Hyderabad and a copy to Director, National Institute of Rural Development,
N-E Regional Centre, Guwahati. A copy of the proposal may also be endorsed to the
Deputy Secretary (Trg.), Ministry of Rural Development, Krishi Bhavan, New Delhi.

- The proposals of Non-recurring expenditure should be sent to the NIRD in the following

categories :-

Administrative Building.
Class-room/Seminar hall/Library/hostel.
Renovation of Building.
Teaching aids (Computer, TV, VCR, LCD Projector, etc.).
Office equipment (Fax, Typewriter, Xerox Machine,Duplicating
Machine, Regiography).
Vehicle.
Fumiture &  furnishing (hostel/class-room/office/seminar
hall/Meeting hall/Guest House etc.).

Category-1
Category-II
Category-III
Category-IV
Category-V

Category-V]
Category-VII

4. For categories under 1 - 3 above, the following particulars should be furnished along with

the proposals.

(a) Cost estimates should be approved by the PWD or other Engg. Deptt. of the State
Govt. concerned and to be certified (with stamp) by the officer not below the rank of
Executive Engineer of the concerned agency..

(b) Site-map and plans duly approved by PWD or Engg. Deptt. of the State Government
not below the rank of Executive Engineer with seal. Copy of the land records showing
possession to be furnished. Time Frame for execution of civil works may be given in
plan.

(c) The item-wise detailed cost of construction/major renovation of building is also to be
furnished.

(d) The proposal should not include expenses for routine maintenance and repairs._The
item-wise proposal for Non-recurring expenditure should be furnished in the Annexure
-I (attached).

Training performance & Research activities conducted during the last 3 years and proposed

for the current year to be sent in Table as under :-

l» In Campus Off Campus Total No. of
No. of | No. of No, of No. of No. of No. of Research
Year | Training Participants | Training Participants | Training Participants Studies
Porgramme Porgramme Porgramme conducted
Conducted Conducted Conducted
I [ ]




6. Tenure of Director

fgb

7. Furnish a utilisation certifcate of the Central grants for the Non-recurring expenditure
released last year/previous years in the prescribed form given under Rule 150 of the

General financial Rule (copy enclosed for your reference).
8. (a) Financial information to be furnished in the following format:-

(Rs. In lakhs)

Years Amount of Amount Utilised Balance
Central share

Reasons for not utilizing
the amount

(b) Details of amount kept in Bank in Fixed Deposit/interest accrued therein till date and terms

of deposits.

(¢) Reasons for keeping the amount of Central grant in Fixed Deposit/AC.
9. Whether the SIRD is an autonomous body or a Departmental Institute and or is a composite

institute.

10. (i) Status Report of the SIRD/ETC. (along with details of Bank Accounts)
(ii) Latest Annual Report of SIRD along with annual accounts as laid on the Table of

Legislative Assembly.
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No.J-11012 —
Gavernment of India Awrepme — e
Ministry of Rural Development
Krishi Bhavan, New Delhi,
Dated the 12" January, 2011,

To b\O

1. State Secretaries of Rural Development - (as per list)
2. Director General/Director/ of all SIRDs - (as per list)
3. Principal of all ETCs - (as per list)

Subject. Revised  guidelines  of  the  Scheme  of  Omganizeton ol Trsining
Courses/Seminars/Workshops(OTC) seeking financial assistance under the
scheme.

Sir,

I am directed o foiward a copy of the revised guidelines of the Scheme of

Organization  of Training  Courses/Seminars/Workshops{OTC) seeking financial

assistance under this scheme for information and compliance.

This issues with the approval of the competent authority.

Enct as above. .
: W
N

N
: (N.C. Bhanwal)
Deputy Secretary to the Government of India.
Telefax: 011-23070308.

Copy also to:

1. Director General, National Institute of Rural Development, Rajendranagar,
Hyderabad-500 030.

2. Joint Secretary, Ministry of Panchayati Raj, Sardar Patel Bhavan, New Delhi.

3. Joint Secretary, Department of Land Resources, NBO Building, Nirman Bhavan,

New Delhi.

Joint Secretary, Department of Drinking Water Supply, CGO Complex, New

Delhi.

CEA

JS(RC)

. JS(SGSY)

JS(RH)

. JS(MGNREGA)

10.J8(Trg.)

11.PS to MRD

12.PS to MOS(SA)

13.PS to MOS(PJ)

14.PS to MOS(AS)

15.PS to AS&FA

16.Consuitant (Finance)

>

©®~oo




.‘ ' *\
Organisation of Training Coy rses/Seminars/Workshops (OTC)

Guidelines for seeking Finsncial Assistance under OTC Seheme

ENTRODUCT;ON

Organisation of Training Courses is a Central Sector Plan Scheme and has been in
operation since 1980-81. The scheme stands merged with the new Scheme “Management

Support to Rural Development Programmes and Strengthening District Planning Process™ from
20072008,

Un(i'm' this scheme various HAining courses. sciminars and workshops on issues relevant to
the Ministry of Rual Development are conducted 1o train the rural development [unctionarics in
the implementation of rural development schemes in States/T s, Tn the conlext of new mitiatives
W involve various catepories of functionaiios enpaped in the implementation of rural
develapment proguauings, it has been decided to enlarge the scope of the seheme 1o cover, aparl
from the rural development tunctionaries of the Government. elected members of PRIs and other
PRI functionaries, bankers. members of Self’ Help Groups/Federations, members of NGOs
involved in rural development/PR schemes and programmes and Village and Monitoring
Committee, Community based volunteers requiring training in the implementation of rural
development schemes in States/UTs. The Scheme will cover imparting training in all matters

relating 1o ruyal development and allicd subjects involving vural folk.,

The following guidelines for the scheme would facilitste objective and balanced
examination of the proposals and fruitful utilization of limited funds while serving the overall
training needs of the country for rural development.

Procedure for seeking financial assistance under the scheme

The Organisations desiring to seek financial assistance under the scheme are required to
apply in the prescribed proforma (Annexwe 1) o the Training Division. Ministry of Rural
Development.

Eligibility

Only the proposals having a bearing on ruzal development and allied subjects received
from reputed research or academic institutions including Universities, Departments, SIRDs,
ETCs, and the State governments may be considered. Preference will be given fo the
organizations having reputation and experience of all India nature. In States where the
SIRDS/ETCs do not have adequate capabilities to undertake training programmes for all
stakeholders, they may associate eligible NGOs with proven track record through a process of
empanelment with prior approval of the Ministry of Rural Development.






